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Module Aims  

Guidance: Explain the purpose of studying this module.  You can use this section to relate 
this module to any pre-requisite modules or modules at subsequent levels. (200 words 
maximum) 

The aim of the module is to introduce students to disciplines, skills and reflective practice to 
prepare them for employment and / or study in Higher Education and specifically to improve 
their employability skills. The module is designed for delivery in community-based settings to 
meet the needs of learners who wish to enter employment and / or progress to additional 
learning opportunities.  
 

 

Intended Learning Outcomes 

Guidance: These ILOs are assessed and can be discipline cognitive abilities and skills 
(including the knowledge domain in which they are exercised); psychomotor (manual) skills, 
values and attitudes or generic key skills.  Typically, a 20 credit module would have not more 
than about 6 ILOs.  The text of each ILO should consist of an active verb (the knowledge 
processing eg analyse), the content or subject of the knowledge and the context and/or level 
of performance.  Learning outcomes should reflect the level descriptors in the QAA Quality 
Code Part A; Setting and maintaining threshold academic standards.  Guidance on writing ILOs 
is on the TLC website (https://glynfo.glyndwr.ac.uk/course/view.php?id=127 > Sharing 
Effective Practice) 

Key skills for employability 
 

KS1 Written, oral and media communication skills 

KS2 Leadership, team working and networking skills 

KS3 Opportunity, creativity and problem solving skills 

KS4 Information technology skills and digital literacy 

KS5 Information management skills 

KS6 Research skills 

KS7 Intercultural and sustainability skills 

KS8 Career management skills 

KS9 Learning to learn (managing personal and professional development, self- 

 management) 

KS10 Numeracy 

 

At the end of this module, students will be able to Key Skills 

1 
Adopt appropriate strategies for accessing, reading and 
evaluating information in relation to seeking appropriate 
employment opportunities; 

KS 1 KS 8 

KS 5 KS 9 

KS6  

2 
Use appropriate styles of writing and presentation for 
employment searches and interviews; 

KS 1 KS 8 

KS 2 KS 10 

KS 4  

3 
Identify the different services and organisations that provide 
support when seeking employment opportunities; 

KS 5 KS 3 

KS 6  

https://glynfo.glyndwr.ac.uk/course/view.php?id=127


 

KS 7  

4 
Select appropriate information technologies to support job 
applications and work-based learning; 

KS 1 KS 8 

KS 3  

KS 5  

5 
Evaluate the purpose and importance of reflective practice in 
a work-based learning context to become a confident learner 
and employee; 

KS 9 KS 3 

KS 2  

KS 7  

  

  

Transferable skills and other attributes 

 Analysis and Synthesis 

 Application and CV writing 

 Communication and presentation skills 

 Information searches and reviews 

 Critical thinking and writing for an (employer) audience 

 Reflection 

 Planning, time management and organisational skills 

 Team working and working collaboratively to achieve shared goals and individual 
goals 

 

Guidance:  Include any skills and attributes which may be developed, but are not necessarily 
assessed.  See attached guidance notes for examples 

 

 

Derogations  

Guidance:  Enter any derogations that apply to this module and that have been approved by 
Academic Board (200 words maximum).   

None 

 
  



 

Indicative Assessment:  

Guidance: Please give details of indicative assessment tasks below. This would include a 
short description of each element, eg whether an examination is seen or unseen. 

Assessment 1 - is a portfolio of evidence that demonstrates how the learner will apply work-
based learning skills in order to gain employment and further education or training. 
 
Assessment 2 – is a ten minute presentation, using ICT resources and software to 
demonstrate how the skills required for confident work-based learning have been used to 
develop own next steps towards employment and / or education. The presentation will be 
followed by a five minute question and answering element. 
 
 

Guidance: Please indicate the type(s) of assessment (eg examination, oral, coursework, 
project) and the weighting of each (%).  Normally, each intended learning outcome should be 
assessed only once. 

Assessment 
number  

Learning 
Outcomes to 
be met 

Type of assessment 
Weighting 
(%) 

Duration  
(if exam) 

Word count 
(or equivalent if 

appropriate) 

1 1, 2, & 3 Portfolio 70%  2800 

2 4 & 5 Presentation 30% 10 mins  

 

Learning and Teaching Strategies: 

 Seminars, student/group discussion and presentations, individual and group tasks; 

 Activities to encourage reflection and evaluation including directed self-study; 

 Use of information sources and research techniques; 

 A variety of communication methods including peer observation and feedback; 

 Tutor and work based support. 

 

Syllabus outline: 

 Writing at an appropriate level; 

 Developing a training needs analysis; 

 Using personal experience and reflection to address issues of confidence and self-
esteem; 

 Structuring of presentations, reports and reflective writing; 

 Developing professional work-based portfolios; 

 Managing ethical issues in work-based practice; 

 Conducting small scale investigations; 

 Information search and review; 

 Using ICT and e-based tools and resources; 

 Setting personal developmental targets; 

 Planning for employment; 

 Personal statement and CV writing; 

 Understanding barriers to own learning; 

 Working in a team; 

 Understanding how own learning and development can be supported. 

  



 

Bibliography: 

Essential reading 

Guidance:   These titles form an essential part of the course.  Students are expected to draw 

on these titles as a core part of their learning experience and in order to complete 

assignments satisfactorily.  No more than three or four texts should be set for each module 

and electronic resources should be included if appropriate.   

 

Programme leaders should clearly indicate where students would be expected to purchase 

items for themselves.  The library will, wherever possible, keep one copy of each in stock on 

restricted loan for students to consult. 

 

Please ensure these are completed in the correct referencing format 
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